Know What You
Want to Accomplish

My Personal Goals

What do | want to accomplish?

Recognize And

Define Your Goals

What do | have to do to achieve my goals?

Identify Your
Alternatives or

Options

Consider Your
Individual Needs

How will | do this?

Organize Your

Plan

When will | do this?

Organize a

Schedule

Did | accomplish my goals?

Evaluate What

Went Wrong

or Right
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